
 

JOB DESCRIPTION 

COMMUNITY CAT TRAPPING SPECIALIST 

(PART TIME- TEMPORARY) 

Location of Work: ACCT Philly, 111 W Hunting Park, Philadelphia PA 19140.  Field work within the 

city of Philadelphia and occasional travel to nearby areas utilizing ACCT Vehicles is required 
approximately 75% of working time. 

Starting Salary: 12.48/hr. 

SUMMARY Under the general direction of the field department, the Community Cat Trapping Specialist 

is responsible for coordinating and implementing ACCT Philly’s targeted cat trapping program, 
accommodating humane housing of community cats during surgery and recovery, releasing feral and 
community cats back to their neighborhoods once recovered and determined to be candidates for 
release, raising the level of understanding in regards to community cats in the city, providing assistance 
and education to the general public and colony caretakers, ensuring accurate record keeping, and 
disseminating accurate and appropriate information. 

PRINCIPAL DUTIES 

 Monitor data to identify high population areas for feral and community cats in 
Philadelphia. 

 Implement TNR in targeted areas of Philadelphia.   
 Assist in the training of the volunteer team of trappers and coordinate other 

volunteer efforts related to helping outdoor cats.  
 Provide hands-on assistance with trapping cats in targeted TNR areas and 

perform mass trapping projects of identified large target feral colonies.  
 Provide adequate housing setup and food or water for community cats at ACCT 

Philly after trapping and during surgical recovery periods. 
 Provide transport to return cats to their colony as needed.  
 Participate in workshops led by the Community Cats Coordinator to train 

interested parties in TNR and provide information on Trap/Neuter/Return and 
advocacy techniques.  

 Provide TNR support to the public who have feral cat situations via phone, e-
mail, and in person.  

 Manage trap bank and keep traps clean and in good working order.  
 Network with animal experts/rescuers regarding TNR and spay/neuter.  
 Maintain records of colonies and caretakers, situations and their resolution, 

gathering success stories, and producing written reports and maps on trapping 
efforts to supervisor as needed.  

 Promote the barn cat program and actively seek appropriate homes for feral cats 
across the region.  

 Work harmoniously and effectively with other ACCT Philly staff members and 
other local groups.  



 Treat all people and animals humanely, properly, and with compassion at all 
times, regardless of the situation or circumstance.  

 
 
 

 
EDUCATIONAL REQUIREMENTS AND QUALIFICATIONS 

High School Diploma or equivalent. Valid Driver’s License is required at time of appointment 
and as a condition of continued employment.  Applicant must be fluent in English. Bilingual in 
Spanish is preferred. 
 

EXPERIENCE, ABILITIES AND QUALITIES REQUIRED 

 Communicate effectively, in English orally and in writing. Bilingual in Spanish is preferred. 

 Ability to research, learn and remain current with the most current shelter practices involving 
alternative solutions to feline intake and implementing these programs. 

 Strong interpersonal, written and verbal skills, including the ability to communicate skillfully and 
effectively with a culturally diverse staff, volunteers and community in a professional, pleasant, 
respectful, courteous and tactful manner at all times; the ability to remain pleasant and calm 
even in stressful situations.  

 Maturity, good judgment and a professional personal appearance; 

 Strong problem solving skills – focusing on finding solutions to problems and challenges; the 
ability to ask appropriate questions to gather information along with the ability to feel and show 
empathy for others; flexibility, ability to manage multiple tasks; 

 Ability and initiative, work with minimal supervision and direction; 
 Must have a sincere interest in the work, programs and mission of ACCT Philly; 

 Affection for animals, concern for their welfare, and a willingness to accommodate animals in 
the work place. 

 Strong organizational and computer skills.  

 Ability to accommodate varied work assignments and schedules.  

 Ability to lift and move objects and animals weighing up to 50 pounds for short distances. 
 Ability to exemplify ACCT Philly’s Core Values of Transparency, Respect, Innovation, 

Commitment, Empathy and Professionalism. 

HOURS FLSA STATUS: NON-EXEMPT, TEMPORARY POSITION.  Maximum of 32 hours per 

week. Daily hours and days of the week may vary according to the needs of the department 
schedule. Includes weekends, night, and holiday work.  This position is temporary and ends on 
August 31st, 2018. 
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